
         
    
              

 

  
 

 
 

  
   

 

  
  

 
   

 
 

  
   

  

  
  

  
  

  
 

 
 

  

 

  
 
 

  
  

 
 

 
  

    
  

 

From: Dean and Vice Provost Robin L. Garrell 
Sent: Wednesday, March 13, 2013 11:14 AM 
Subject: Spring 2013 Changes in the 18-Quarter Rule and >50% Appointments of Graduate Student Apprentices 

Graduate Division 

Deans, Directors and Department Chairs: 

The UCLA Graduate Council recently approved two changes in campus policies for appointing 
graduate student teaching and research apprentices. These changes, described below, are 
effective Spring 2013. 

I. Maximum Length of Graduate Student-Related Employment 
Current policy: A graduate student can hold apprentice teaching titles for no more than 12 
academic quarters (4 years) and hold apprentice teaching and research titles for a 
combined total of no more than 18 quarters (6 years). 

New policy (effective Spring 2013): The 18-quarter limit will now apply only to teaching 
titles, with no constraint on research titles. The new policy stipulates that a graduate 
student can hold apprentice teaching titles for a maximum of 12 academic quarters (4 
years) and, by exception once advanced to candidacy, no more than 18 quarters (6 years), 
per APM 410-17c. No exceptions beyond 18 quarters will be approved. 

The new policy brings our campus into alignment with practices on nearly all of the other UC 
campuses. Please note that departments will continue to be required to submit exception 
requests and obtain approval before offering appointments to students who will have reached 
the 12-quarter limit when the appointment is scheduled to begin. 

II. Exception to Appointment for More Than 50% Time 
Current policy: Final authorization for a student to work above 50% time must be approved 
by the Graduate Division. 

New policy (effective Spring 2013): Authorization for a student to work from 51% to 75% 
time must be approved by the department Chair, with final authorization by the Dean of 
the student’s school or college. 

This change is designed to streamline the process for granting exceptions. Academic department 
and/or hiring departments are required to retain the authorization approval in the student’s 
employment file (http://www.grad.ucla.edu/gss/appm/maxauth.pdf). The Graduate Division 
will conduct quarterly audits to ensure that the delegation of authority is being properly applied, 
and may request copies of the approved exception requests. No student may be appointed in a 
graduate student title or combination of titles in excess of 75% time during a regular academic 
term (excludes summers). 

For more information about these new policies, please refer to the Academic Apprentice 
Personnel Manual or contact Director of Fellowships and Financial Services Ana Lebon at 
alebon@grad.ucla.edu or x6-4309. 

http://www.ucop.edu/academic-personnel/_files/apm/apm-410.pdf
http://www.grad.ucla.edu/gss/appm/maxauth.pdf
http://www.grad.ucla.edu/gss/appm/aapmanual.pdf
http://www.grad.ucla.edu/gss/appm/aapmanual.pdf
mailto:alebon@grad.ucla.edu
mailto:alebon@grad.ucla.edu
http://www.grad.ucla.edu/gss/appm/maxauth.pdf


 
 

 
 

 
 

With best regards, 

Robin L. Garrell 
Vice Provost for Graduate Education 
Dean, Graduate Division 
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