
 
 

 

 

  

 
  

 

 
   

 
  

 

 

 

  

  

 
  

 

 

 

From: Vice Provost and Dean Robin L. Garrell   
Sent: Thursday, February 23, 2012 4:31 PM 
Subject: Electronic Thesis and Dissertation (ETD) Filing 

Graduate Division 

23 February 2012 

DEANS AND DEPARTMENT CHAIRS 

Electronic Thesis and Dissertation (“ETD”) Filing 

Please forward this information to your faculty, SAOs and graduate students. 

I am pleased to announce that effective March 13, 2012, all UCLA masters’ theses and doctoral 
dissertations will be filed electronically. Currently, masters and doctoral degree candidates 
submit their documents in paper form to the University Library and ProQuest. Starting in Spring 
2012, paper filing will be eliminated. Degree candidates will simply submit electronic files through ProQuest. 
The California Digital Library (CDLib) will automatically display and archive all theses and dissertations. 

Implementation of ETD at UCLA will result in: 

• Greater efficiency. Filing online is faster and easier. Students will no longer have to wait in lines or visit 
multiple campus offices to file. 

• Lower cost to the student. The archival paper used to print a dissertation can cost $50 or more. This 
expense will disappear. 

• Less paper used. In AY 2010-11, 727 dissertations were filed, comprising ~300 pages each. The 
transition to digital storage will eliminate the need for over 100,000 sheets of paper (200 reams!) 
annually and will save printing costs. Both are tenets of UCLA’s sustainability plan. 

The University Library and the Graduate Division will continue to accept paper copies of master’s theses and 
doctoral dissertations throughout the Winter 2012 quarter, up to the March 12 filing deadline. Thereafter, all 
theses and dissertations must be filed electronically. 

The Graduate Division will hold ETD preview sessions for department staff and faculty in early March (details 
forthcoming) and workshops for students in March and April. 

To coincide with the introduction of ETD, the Thesis and Dissertation Formatting and Filing Guide has been 
revised by the Graduate Division and approved by the Graduate Council. It can be downloaded at 
http://www.grad.ucla.edu/gasaa/library/thesisintro.htm and should be used by students who plan to file on or 
after March 13, 2012. The ETD Submission Instructions for uploading the theses and dissertations to ProQuest 
and completing Graduate Division degree requirements will be released in early March. 

Please contact April de Stefano, Director of Academic Services, at adestefano@grad.ucla.edu or Claire 
McCluskey, Analyst/ Project Coordinator, at cmccluskey@grad.ucla.edu or (310) 825-7730 if you have any 
questions. 

With best regards, 

Robin L. Garrell 
Vice Provost for Graduate Education 
Dean, Graduate Division 
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