Doctoral Travel Grant Request Process

Effective 7/1/25 for academic year 2025-2026

Student:

Log into the Bruin Financial Aid portal via MyUCLA https://my.ucla.edu/

1. Go to Documents at the top of the page
2. Click on “upload a non-requested document” in the Documents box
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Documents

Documents that have been requested or received to process your financial aid are listed in this page. Please review any documents requiring your
attention. You can also upload a non requested document. = 2

3. Under Document Name, select “Graduate: Doctoral Travel Grant”
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Upload Documents

Upload a Non Requested Document

Document Name Owner(s) Award Year File

‘ Document Name? ‘ Parent Award Year? £ CHOOSE A FILE

Enrollment: State High School Equivalency Certificate Orly POF, JPEG, GF and PNG fles with max size of SOVB.

Enroliment: Summer Withdrawal Return to Title IV Response

| Graduate: Doctoral Travel Grant |

Graduate: Student Financial Support Offer Terms
Independent Status: Active Duty
Independent Status: DD214
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4. Select “Student” under Owner(s) dropdown selection
5. Select (2025-2026) under Award Y ear

Upload Documents

Upload a Non Requested Document

Document Name Owner(s) Award Year File
Graduate: Doctoral Travel Grant Parent Award Year? ‘ ‘ 51 CHOOSE A FILE
Parent Spouse ———————
2
Student Lo Only PDF, JPEG, GIF and PNG files with max size of 50MB.
Student Spouse 2025-2026

6. Once DTG document is selected, a box will appear to download the DTG form
a. Complete the form

b. Save as PDF

Graduate: Doctoral Travel Grant

Please download this file and fill in the requested details directly into the document form. Once completed, upload the file to submit the requesied document to continue processing your
financial aid verification.
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7. Under the “File column”, click on “Choose a File” and upload the saved PDF

Document Name owner(s) Award Year File
Graduate: Doctoral Travel Grant Parent | 2025-2026 | m B CHOOSE A FILE
Parent Spouse —
Student

Only PDF, JPEG, GIF and PNG files with max size of 50MB.
Student Spouse



8. Click on “Add Additional Pages” and upload proof of attendance
a. When attending a conference, provide proof of conference registration.
b. When presenting at a conference, provide the invitation to present or the page of the program
with the student’s name and presentation title.
c. When traveling for professional development, provide proof of attendance, such as registration
or participation certificate.
d. When traveling for research, provide an up to 250-word description of the research.

Document Name Owner(s) Award Year File
Graduate: Doctoral Travel Grant Parent - 2025-2026 ’ ~ DTG.PDF
Parent Spouse
m Only PDF, JPEG, GIF and PNG files with max size of 50MB.

Student Spouse {
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9. Select date of submission under ‘Today’s Date’. i bl

o 06-23-2025 E

10. Enter the total amount you are requesting in whole ,
Total Amount

dollar amounts. Do not enter any cents. Request
must be greater than $100 but not to exceed $1000. @

Event Start Date (this date MUST BE UNIQUE Tor

11. Select the start date of your travel Please note that 83ch request or your prior request will be
. overrdden) *
you may only submit one request per travel/event
date. If you are submitting for the same travel date, @ 07-07-2025 H
, .
you’ll need to select another date (even though it e BT Al S Mo P A
may not match your actual travel date). Submissions trus and complete to the bast of your knowlsdgs. if
. . . you purposely give false or miii‘i'ﬂlﬂlﬂ mformation,
with same event date will result in the first you may be subject to criminal prosecution by
submission being overridden. kot
| Select One J
12. Read condition and take action. Select One

@ | agree

13. Enter any comments you have
14. Once everything has been completed and you are ready to submit, Click on “Upload”

Enter Addtional Comments (Max 255 characters)
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